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OMKAR SHIKSHAN PRASARAK MANDALS

ARTS, COMMERCE AND SCIENCE COLLHGE, GADHINGLAJ,
DIST. KOLHAPUR (MS)

2020 -2021

Report of online Seminar on Administrative Documents Writing and
Preservation

Date:

Level:

Type of Event:

SkillIvalue:

Coordinator:

Organizer:

03/07/2021

State

Online Seminar/ Webinar

OfflceManagement

Asst. Prof. D. S. Kshirsagar

lntemal Quality Assurance Cell

Participants of the college:

Objectives:       I. To provide information about administration work

2. To give skills to preserve administrative documents

Outcome Participants=07
1. Provided information about administration work
2. Given skills to preserve administrative documents
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